Metric Conversion Help Sheet
	Kilo(k)
	Hecto(h)
	Deka(dk)
	Base Unit

· Meter(m)

· Gram(g)

· Liter(l)

· Second(s)
	Deci(d)
	Centi(c)
	Milli(m)


· Step One – Identify the unit you are starting with. (Hint: The unit you would like to convert)
· Step Two – Find that unit on the above table.
· Step Three – Identify the ending unit that you would like to convert to on the above table including the direction (left or right) from the original unit you are staring with from Step One.
· Step Four - Count the number of spaces between the starting unit (Step One)and ending unit(Step Three). (Hint : You do not count the box you are starting with)
· Step Five – Move the decimal point the correct number of places (number from Step Four) and in the same direction(left or right) as identified in Step Three.  Place the decimal point in the new position and add the new unit.
Example – Convert 1234567.89 Millimeters (mm) to Kilometers (km)
Step One – Starting with Millimeter (mm)

Step Two – Millimeter (mm) / Last box on the right in the above table.
Step Three – Kilometer (km) / Last box on the left in the above table. The direction is Left from Millimeter (mm).
Step Four  - There are 6 boxes in the table above from Millimeter (mm) to Kilometer (Km).  (Hint: You do not count the box you are starting with)
Step Five – Move the decimal point 6 places to the left of the original starting point and add the new unit (km).   
    Answer : 1.23456789 Kilometers(km)
